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DESCRIPTION
CONTACT 

HOURS

WORK LOAD FOR THE 

WEEK (max. 7 hours)

1 1

THEORY SESSION Unit 1.                                          

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

1 2 PRACTICE SESSION: Excel for Finance X
Computer 

room
Work on Excel Practice Sets 1,5

2 3

THEORY SESSION Units 1 y 2.                                

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

2 4
PRACTICE SESSION: Excel for Finance                              

Resolution of Excel Practice Set
X

Computer 

room
Work on Excel Practice Sets 1,5

3 5

THEORY SESSION Unit 2.                                        

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

3 6

PRACTICE SESSION: Practice Set Unit 2 

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

4 7

THEORY SESSION Unit 3.                                         

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

4 8

PRACTICE SESSION: Practice Set Unit 2 

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

6
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DEGREE:
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CONTENS OF EACH SESSION

GROUP

Place (if 

different from 

regular lecture 

room)

STUDENT'S WOOK DURING EACH WEEK



5 9

THEORY SESSION: Unit 3.                                                

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

5 10

PRACTICE SESSION: Practice Set Unit 3 

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

6 11

THEORY SESSION Unit 4.                                          

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

6 12

PRACTICE SESSION: Practice Set Unit 3 

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

7 13

THEORY SESSION Unit 4.                                          

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

7 14

PRACTICE SESSION: Practice Set Unit 4 

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

8 15 FIRST MID-TERM EXAM X Prepare for first mid-term exam. 1,5

8 16
PRACTICE SESSION:                                                           

Resolution of first mid-term exam.
X

Review all materials covered up to this 

date.
1,5

9 17

THEORY SESSION Unit 5.                                          

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

9 18

PRACTICE SESSION: Practice Set Unit 5. 

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

10 19

THEORY SESSION Unit 6.                                      

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

10 20

PRACTICE SESSION: Practice Sets Units 5 and 6.

Resolution of Practice Sets by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5
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11 21

THEORY SESSION: Unit 7.                                             

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

11 22

PRACTICE SESSION: Practice Sets Units 6 and 7.                 

Resolution of Practice Sets by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

12 23

THEORY SESSION: Unit 8.                                          

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

12 24

PRACTICE SESSION: Practice Sets Units 7 and 8.    

Resolution of Practice Sets by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

13 25

THEORY SESSION: Unit 8.                                        

Presentation, discussion and answers to students' 

questions.

X
Students have to study the materials and 

check the relevant references.
1,5

13 26

PRACTICE SESSION: Practice Sets Unit 8.                          

Resolution of Practice Set by the teacher and/or the 

students.

X
Students have to work on the relevant 

practice sets.
1,5

14 27 SECOND MID-TERM EXAM X Prepare for second mid-term exam. 1,5

14 28
PRACTICE SESSION:                                                          

Resolution of second mid-term exam.
X

Review all materials covered up to this 

date.
1,5

SUBTOTAL 42 80

15 Tutorials, extra sessions, etc.

16-18 Exam

TOTAL

7

6

4

7


